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2.5 JUI. iyb2 


SUBJECT: C onference Soomi la The Hatdfttfltn Building. 

Y ms are ail aware of the pressing need for additional apace In the 
sew headquarters building to facilitate better working condition* in some 
of the office* and to make room for an expansion of sera* of ear activities, 
it has been pointed out that *em* ofiiea* perhaps are not Being their 
Conference Rooms to the extent that was originally planned. 

Wo hare same forty-five rooms set aside In the new building for 
conference purpose* and there would appear from this to fee an unusually 
la rge amount of conference rwr. spare . Therefore* it is staked that you 
make a review of the Conference Room* In your component ami determine 
if there is a real need to continue to have all of this space allocated for such 
use* I would like to have a report from you on this fey 15 August. 

(signed) Lyman B. Kirkpatrick 

Lyman ?•* Kirkpatrick 
xectjiiv* Director 
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